BEPHO
Crneumanuct no kagpa 7. X.B. Cadponosa

« J/ » / 20_/1_2.

p YTBEPXX[JAKO
B[/l Bpay Y «PCT1K»
TutapeHko A.WN.

«,/n"?/ » HOsGpA 2009 r.

« [NonoxeHne 06 obpaboTtke nepcoHarnbHbIX AaHHbIX PaboTHUKOB
'Y «PecnybnukaHckasa cTaHums nepennBaHnis KpoBm» »

l. O61uKe nonoxeHusn

1.1. Hactosiwee [llonoxeHne 06 ob6paboTke nepcoHanbHbIX AaHHbIX paboTHWMKOB (ganee — [lonoxexue) MY
«PecnybnukaHckas CTaHUusi nepenuBaHus Kpoeu» (aanee - Opranuzauuu) pa3paboTaHo B COOTBETCTBUM C
TpynoBbIM Kofekcom Poccuiickor ®enepaumu, KoHcTutyuuein Poccuinckorn ®depepauuu, MpaxkaaHCKUM KOLEKCOM
Poccuiickoii deaepaumnn, begepanbHbiM 3akoHOM «O6 nHdopmalmum, MHHPOPMAaLMOHHBIX TEXHOMOMMAX U O 3aLuuTe
uHcdopmauuu», PeaepanbHbiM 3aKOHOM «O nepcoHanbHbIX AaHHbIX», [lpaBunamu BHYTPEHHEro TPYAOBOro
. pacnopsagka OpraHu3auuu.

1.2. Lenb pa3paboTkv [NonoxeHua — onpeneneHwe nopsigka obpaboTku MepcoHaribHbIX AaHHbIX PabOTHUKOB
Opranusauuu; obecnevenune 3aluTbl npas 1 ceobog pabotHukos OpranusaLun npu 06paboTke Mx NnepcoHanbHbIX
[aHHbIX, @ TAK)KE YCTAHOBINEHNE OTBETCTBEHHOCTU AOMKHOCTHbIX NNL, UMEIOLLUX JOCTYM K MepCOHanbHbIM 4aHHbIM
paGoTHMKOB OpraHusauuu, 3a HeBbINOMHeHWe TPeboBaHUM HOPM, perynupylowmx obpaboTky ¥ 3awuTty
nepcoHarnbHbIX AaHHbIX.

1.3. Mopsgok BBOAA B A4ENCTBUE U M3MEHEHNA MonoXeHus.

1.3.1. Hacrosiee [MonoxeHve BCTynaeT B CUJly C MOMEHTa €ro YTBEPXAEHWA [NaBHbIM Bpayom (pganee -
PaBoTonartens) Opranusauun u 4eicTByeT 6eCCpoYHO, 10 3aMEHbI €r0 HOBLIM [MOSTOKEHUEM.

1.3.2. Bce nameHeHus B NoNoXxeHWe BHOCATCA NpUKasom. :

1.4. Bce paboTHUKKM OpraHusaumm 4OMKHbI ObiTb 03HAKOMIIEHbI C HACTOALLMM [OMOXEHWEM NoA pOCﬂMCb.A '

1.5. Pexxum KOH(bMAeHUManbHOCTM MNEepPCoHanbHbIX AaHHbIX CHMMAETCA B cnyvasx ux obesanuyuBaHus u no

MUCTEeYeHUn 75 neT cpoka MX XpaHeHusa, unu npoanesaeTcsi Ha OCHOBAHWWU 3aKNOYEHUs 9KCMEPTHOW KOMUCCUM
OpraHusauun, ecnm nHoe He onpeaeneHo 3aKkoHOM.

Il. OCHOBHbIE NOHATHUA
M COCTaB NepCcoHaribHbiX AaHHbIX PA0OTHUKOB

2.1. ns yenen HacTosALLero MonoXeHns CNonb3yTCA CNeayrLLne OCHOBHbIE nonsTusk

— MepcoHanbHble faHHble paboTHuka — nobas wuHdOopmaLns, OTHOCAWAACA K ONpedeneHHOMYy Wnun
onpenenseMoMy Ha OCHOBaHUM Takow MHGOPMaLMu paboTHUKY, B TOM Yucre ero hamunusi, ums, OTYECTBO, roj,
Mecsll, Aata U MECTO POXOEHUS, adpec, CEMENHOe, CouuManbHOe, UMYLLECTBEHHOE MOofoxeHue, oGpa3oBaHue,
npodpeccus, 4oX0Abl, Apyras WHdopmaums, Heobxoaumas paboToaaTento B CBA3N C TPYA0BbIMU OTHOLLEHUAMM;

— 06paboTka nepcoHarnbHbIX AaHHbIX — cBop, cUCTeMaTu3aLus, HakonexHue, XpaHeHue, yTouHeHue (obHosnexue,
M3MEHEHUE), WUCNOMb30BaHWE, pacnpocTpaHeHuwe (B TOM 4ucne nepepaya), obesnuuusaHue, Onokuposaxue,
YHWYTOXXEHUE MEePCOHAasbHbIX AaHHbIX paboTHUKOB OpraHusauum;

—  KOHdMAEHUMansHOCTb MEPCOHAnbHbIX  JaHHblX — obasarenibHoe AnA  COOMIOAEHWA  Ha3Ha4YeHHOro
OTBETCTBEHHOrO NMULA, NONy4YMBLUErO AOCTYN K NEpCOHanbHLIM AaHHbIM paboTHUKOB, TpeBoBaHMe He AonyckaTb UX
pacnpocTpaHeHuss 6e3 cornacusi paboTHMKa UMM UHOTO 3aKOHHOTO OCHOBAHMUS;

— pacnpocTpaHeHue NepcoHanbHbIX JaHHbIX — AENCTBUSA, HanpasneHHble Ha nepefady nepcoHanbHbIX AaHHbIX
pabOTHMKOB ONpPEeAeneHHOMY Kpyry nuy (nepepada nepcoHanbHbiX [aHHbIX) MAW Ha O3HaKOMNEHWE ¢
NepcoHasnbHbIMU AaHHBIMU HEOTPAHUYEHHOTO Kpyra nul, B TOM uucre obHapofoBaHMe MepcoHarnbHbLIX AaHHbIX
pabOTHMKOB B CPEACTBAX MacCOoBOW MHGOpPMaLuMu, pasmeLleHue B WHMOPMAaLMOHHO-TENEeKOMMYHNKaLMOHHBIX
CEeTAX UMK NpefocTaBneHne 4OCTyna K NepcoHanbHbIM AaHHbIM PaGoTHUKOB KakuM-1IMB0 UHbIM crocobom;

— MCMOMb30BaHME MepCoHarbHbLIX AaHHLIX — AedcTBus (onepauun) ¢ NnepcoHanbHbIMU AaHHBIMK, COBEPLUAEMbIe
LOMMKHOCTHLIM NuLIOM OpraHusaLn B Lenax NpuHATUS PELUEHUIA UMK COBEPLLEHUSA UHBIX AEHCTBUIA, NOPOXIaIOLLMX
IOPUANYECKNE NOCNEACTBUSA B OTHOLUEHUM paBoTHMKOB B0 MHbIM 06pa3om 3aTparMBaioLLmx UX npasa u cBoboab!
“nu npasa u co60obl APYrMX NuLy;



— BrOKMPOBAHNE MNEPCOHAamNbHbLIX AAHHbIX — BPEMEHHOE MpekpalieHne cOopa, CUCTeMaTu3aunu, HakonneHWs,
NCMONb30BaHUs, PACNPOCTPAHEHUSA NEPCOHaNbHbIX AaHHbLIX paBOTHUKOB, B TOM YUCTE UX Nepeaadu;

— YHUYTOXKEHME MEepCOHanbHbIX [aHHbIX — [eWCTBUSA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO BOCCTAHOBUTL
coAepXaHne mepcoHanbHbIX AaHHbIX B MHGOPMAaLMOHHON CUCTEME MEPCOHANbHbLIX AaHHbIX PaBOTHMKOB MNU B
pe3ynibTaTe KOTOPbIX YHUUTOXAIOTCA MaTepuanbHble HOCUTENM NePCOHanbHbIX AaHHbIX paGOTHUKOB;

— o6esnuuuBaHue nepcoHanbHbIX AaHHbIX — [EWCTBUA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO ONPeaenuTh
MPUHAANEXHOCTb MEPCOHArbHbIX AaHHBIX KOHKPETHOMY pabOoTHUKY;

— 0BLLUEe0CTYNHbIE MepCoHanbHbIe [aHHble — MNEepPCoHanbHbIE AaHHbIE, [OCTYN HEOrpaHUYeHHOro Kpyra nuy K
KOTOPbLIM NPELOCTaBfeH C corniacus paboTHUKa Ui Ha KOTOpble B COOTBETCTBUM C peaeparnbHbiMU 3aKkoHamu He
pacripocTpaHaeTcsa TpeboeaHmne cobnogeHust KOHDUAEHLNANBEHOCTMY.

— UHopmaLus — cBeaeHns (COOBLLEeHNS, AaHHbIE) HE3aBUCUMO OT POPMbI UX npeacraeneHns2.
—  [OKYMEHTMpOBaHHasi  MHdOpMauua —  3auKCMpOBaAHHAsi Ha  MaTepuanbHOM  HOcUTene  MnyTeM

JNIOKYMEHTMPOBaHUSA WMHGOPMaLMs C PEKBU3UTAMMU, MO3BOMAIOLMMU ONPEAENUTL Takyld WHGOpMauuio unu ee
maTtepuarnbHbli HOCUTENb.

2.2. B cocraB nepcoHarnbHbIX AaHHbIX paboTHukoB OpraHusauum BXOAAT AOKYMEHTbI, COAepXaLlme nHopmaLmio o
nacriopTHbIX AaHHbIX, 0BPa30BaHUM, OTHOLUEHUW K BOUHCKOW 0OA3aHHOCTU, CEMENHOM MOMOXEHUU, MecTe
YXUTEMbCTBA, COCTOSIHWUM 3[J0POBbS, @ TAKKE 0 NPeAbIAYLLMX MecTax nx paboTbl.

2.3. Komnnekc [OKyMEHTOB, COMpOBOXAALWWii npouecc oopMIeHnsi TPYAOBbIX OTHOLLEHWW paboTHuka B
OpraHun3auuu npu ero npueme, Nnepesoae U YBONbHEHUN.

2.3.1. Undopmauus, npeacraensemas paboTHUKOM NpW NOCTynreHnn Ha paboTty B OpraHusaumnio, JOMKHA UMETb
NOKYMeHTanbHyo copmy. Mpu 3aknyYeHun TpyAOBOro A0rosopa B COOTBETCTBMM CO CT. 65 TpydoBOro koaekca
Poccuiickor degepauum nuuo, noctynarLlee Ha paboty, npeabasnaeT pabotoaarento:

— MacnopT UMK MHOWM JOKYMEHT, YA0CTOBEPAOLMNIA NUYHOCTD;
— TPYAOBYIO KHWDKKY, 328 WUCKITIOYEHMEM Cryyaes, KOTAa TPYZAOBOW JOroBOp 3aKNOYaeTCcs BNepBble Unu paboTHUK

nocrynaeT Ha paboTy Ha YCrOBUAX COBMECTUTENLCTBA, NUBO TPYAO0Bas KHUXKA y paboTHUKA OTCYTCTBYET B CBSI3U C
€€ yTpaTon Mnu no ApyrumM npudnHam;

— CTpaxoBoOe CBUOETENbCTBO rocyAapCTBEHHOIO NEHCMOHHOIO CTpaxoBaHUs;
— AOKYMEHTblI BOMHCKOIO y4eTa — AnA BOEHHO0B65A3aHHbIX U nuy, noanexatwmx BOMHCKOMY YYETY;

— [OKyMEHT 06 06pasoBaHiM, O KBanMUKaLMW WNW HANMYUKM CrieLManbHbIX 3HaHWA — MPU MOCTYNNEeHUH Ha
pa6oty, TpebyIoLLlyl0 CneLmanbHbIX 3HaHUA UNK CrieLuanbHoi NoAroTOBKY; i

— CBMAETENBCTBO O NPUCBOEHWN ViFir (1pn €10 Halmbni y padoi Hwna)[—sl.
2.3.2. Mpu ochopmnenun paboTHuka B OpraHusaumio paboTHUKOM OTAENA KaapoB 3anonHAeTca yHuduumpoBaHHas

copma T-2 «JluyHas kapTodka paboTHMKa», B KOTOPOI OTPaXKarTCa Crneaylline aHkeTHble u Buorpadudeckue
AaHHble paboTHuKa:

— obuwme ceefenus (P.MN.O. paboTHuka, faTa POXAEHUS, MECTO POXIEHUs, rpawaaHcTBo, obpasoBaHue,
npodeccus, cTaxx paboThbl, COCTOAHUE B Opake, NacriopTHbIEe AaHHbIE);
— CBeAEeHUss 0 BOMHCKOM YYETE;

— [laHHble 0 npuemMe Ha paboTy;

B panbHenwem B NIMYHYIO KapTo4Ky BHOCATCS:

— CBEJeHnsi 0 NepeBofax Ha Apyryio paboTy;

— cBefeHus 06 atrecrauuuy;

— CBEAEHUs 0 MOBLILLEHNM KBanuukaLmm;

— CBeieHuUsi 0 NpoheCCMOHarbHON NeperoaroToBke;

— cBeAieHns 0 Harpagax (MooLpeHUsix), MOYETHbIX 3BAHUSAX;

— cBeaeHust 06 oTnyckax;

— CBE1EHUSI 0 COLMAanbHbIX rapaHTUsax;

— CBEIEHUS1 O MECTE XMUTENbCTBA W KOHTaKTHbIX TEnedoHax.

2.3.3. B otaene kagpoe OpraHu3auuu CO3[alTCA U XPaHATCS Credytoliue rpynnbl AOKYMEHTOB, coAepxailiue
JaHHble 0 paboTHMKaX B €4WHUYHOM UM CBOLHOM BUAE:

2.3.3.1. [JoKymeHTbl, COAEepXaliue MepcoHanbHble AaHHble  pabOTHUKOB  (KOMMMEKCbl  AOKYMEHTOB,
CONpOBOXAAKLLME NPOLECC 0HOPMITEHNUSt TPYAOBLIX OTHOLLEHUI Npu npueme Ha paboTy, NepeBoAe, YBONbHEHUH;
KOMMMEKC MaTepuanos Mo aHKeTUPOBaHUIO, TECTUPOBaHWIO; NpoBeaeHWto cobeceaosaHuit C KaHOMAATOM Ha
AOMKHOCTB; MOANMHHUKN W KOMUM NPUKA30B MO JIMYHOMY COCTaBY; NTUYHbIE Jena U TPYAOBbIE KHIDKKM PaBOTHUKOB;
fena, cogepxalue OCHOBAHWA K Mpukasy no NWYHOMY COCTaBy; Aena, CoAepxallue maTtepuarnsl arrecrauuu
paBOTHUKOB; CryxeBHbIX PaccreaoBaHuit; CnpaBoYHO-MHOPMaLMOHHBIA GaHK AaHHBIX N0 nepcoHany (kapToTeku,
KypHanbl); MOANMUHHMKM M KOMUM OTYETHbIX, aHanWTUYECKUX W CnpaBO4YHbIX MaTepuanos, nepeaaBaembixX
pykoBoacTBY OpraHu3auuu, pPyKOBOAWMTENAM CTPYKTYPHbIX MOAPa3AeneHui; Konuu OTHETOB, HanpaBnsiemMbiX B
rOCYAapCTBEHHbLIE OPraHbl CTaTUCTWMKM, HaroroBbl€ WHCMEKLMW, BbILUIECTOSALUME OpraHbl ynpaBneHus u apyrue



yupexxaeHus).
2.3.3.2. [lokyMeHTauuss No opraHusauuu paboTbl CTPYKTYPHbIX MOApasfeneHnit (MOorfioXeHUss O CTPYKTYPHbIX
noapasfeneHusx, JOMMKHOCTHbIE MHCTPYKUMM pabOTHMKOB, MNpuUKasbl, PacriopskeHus, ykasaHus PyKOBOACTBA

OpraHuaaunm); AOKyMEHTbI MO NMaHWPOBaHWIO, YYeTy, aHanuay W OTYETHOCTW B 4acTh paboTkl ¢ nepcoHanom
OpraHusauuu.

lll. Coop, o6bpaboTka u 3awuTa
nepcoHanbHbIX JAHHbIX

3.1. Mopaaok Nony4yeHust NepCoHanbHbIX JaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHuka OpraHu3auuu cnegyet nonydate y Hero camoro. Ecnu

NepcoHanbHbIe AaHHble PaGOTHUKA BO3MOXHO MONYYUTh TONMBKO Y TPETbE CTOPOHbI, TO paboTHUK AOMKEH BbiTh

yBefoMneH 06 3TOM 3apaHee M OT Hero AOMKHO ObiTb MOMYYEHO MUCbMEHHOe cornacue. [JOMKHOCTHOEe NULo

paboTofaTens AOMKHO cooBLUTb paboTHiKy OpraHuaumu o Lensx, NpeanonaraemMbiX MCTOYHUKaX M crnocobax

nony4eHus NEPCOHarNbHbIX AaHHbIX, @ TaKe 0 XapakTepe MoAmnexalux nosly4eHno NepcoHanbHbIX AaHHbLIX U

nocneacTBUAX 0TKasa paboTHMKa AaTb MUCbMEHHOE Cornacue Ha ux nonydexmne™.

3.1.2. PaBoTogatenb HEe WMeeT npasa nomyd4ate M oOGpabartbiBaTb NepcoHanbHble [aHHble paboTHUKa

OpraHusauum O €ro pacoBOM, HaLWOHANbLHOW MPUHAANEXKHOCTH, MOMUTUYECKUX B3IMAAAX, PENUrUO3HLIX UK

thunocodckux yoeneHusx, CocToaHUM 3A0POBbS, WHTUMHOMI XM3HWU. B cnyyasx, HENocpeaCcTBEHHO CBA3aHHbLIX C

BOMPOCAMM TPY/0BbIX OTHOLLUEHMUI, B COOTBETCTBMM CO CT. 24 KoHcTuTyuum Poccuiickon deaepaium paboTogartens

BNpaBe nony4arb u o6pabaTtbiBaTh A@HHbIE O YACTHON XM3HN PabOTHNKA TOMNBKO C €ro NMMCEMEHHOro cornacus,

Ob6paboTka yKasaHHbIX MEpPCOHanbHbIX AaHHLIX PaboTHUKOB paboTojarteneM BO3MOXHA TOMbKO C UX cCOrnacus

nubo 6es ux cornacus B CneayoLLmux cnyyasx:

— NepcoHarnbHble AaHHbIe ABMNATCA 0OLEAOCTYNHbIMY;

— NEepPCOHanbHbIE AaHHbIE OTHOCATCS K COCTOSIHMIO 310pOBbA paboTHMKa U MX 06paboTka Heobxoauma Ans 3almThbl

€r0 YKW3HW, 3[0POBbA UK UHBIX XU3HEHHO BaXHBIX MHTEPECOB NGO HNU3HU, 3A0POBLA UIU UHBIX XKUSHEHHO BaXKHBIX

UHTEpPecOoB APYrUX NMULL U NOSTyYeHne cornacus paboTHUKa HEBO3MOXHO;

— no TpeBoBaHMIO MOMHOMOYHbLIX TOCYAAPCTBEHHbIX OPraHoB B Cry4asx, NPeayCMOTPEHHbIX eaepanbHbiM
(6]

3aKOHOM-.

3.1.3. Pa6oTtogarens Bnpaese oGpaGatbiBaTb NepcoHanbHble AaHHble PabOTHWKOB TOMbKO G MX NMUCbMEHHOro

~rnrmaniaa
3.1.4. MucbMeHHoe cornacue paboTHuka Ha 06paboTKy CBOMX NEPCOHANbHbIX AaHHbIX OMKHO BKMOYaTh B cebs:

— hamunuio, MMs, OTYEeCTBO, aapec CyGbekTa NepcoHanbHbIX [AaHHbX, HOMEpP OCHOBHOTO AOKYMEHTa,
YAOCTOBEPAIOLLErO ero IMYHOCTb, CBEEHMS O 1aTe BblAa4y yKa3aHHOro A0KyMEHTa W BblaBLUEM €ro OpraHe;

— HauMeHoBaHue (hamunuio, MMA, OTYECTBO) M aApec omepaTopa, MONydalowero cornacue cybbekra
nepcoHasnbHbIX JaHHbIX;

— uenb 06paboTkM NepCoHamnbHLIX AaHHbIX;
— nepeyeHb NepCoHanbHbIX AaHHbIX, Ha 06paBoTky KOTOPLIX AaeTCs cornacue cybbekTa nepcoHanbHbIX AaHHbIX;

~ — nepeyeHb AEHCTBUA C NEPCOHANbHEIMU AaHHBIMU, HA COBEPLLUEHUE KOTOPbIX A3ETCs cornacue, obuee onucaHue
/ MCronb3yeMbiX onepaTopoM cnocotos 06paboTkn nepcoHanbHbIX AaHHbIX;

— CPOK, B Te4EeHUe KOTOporo [OENCTBYET COornacue, a Takke nopsaok ero OT3bisa.

(d:opma 3asBneHusi 0 cornacun paboTHuka Ha 0GpaboTKy NEepCOHanbHbIX AaHHLIX CM. B MPUNOXEHWH 1K
HacTosiLeMy MonoxeHnQs

3.1.5./Cornacue paboTHMKa He TpebyeTcs B CriefyloLux cryyasx:

1) oBpaBoTka MepCoHanbHbLIX [aHHbIX OCYLLECTBNAETCA Ha OCHOBAHUU TpynoBoro kogekca P® unu uHOro
chenepanbHOro 3akoHa, YCTaHaBMMBAKOLLEr0 €€ Lefb, YCIOBUA MNOMy4YeHus nepcoHanbHbIX AaHHbIX M Kpyr
cyb6beKToB, MepCoHarbHbIe AaHHble KOTOpbIX noanexar obpaboTke, a Takke ONPeAenstowero nonHoMouus
paboTogaTens,

2) 06paboTka nepcoHanbHbIX aHHbIX 0CYLIECTBNAETCS B LIENsX UCMONHEHNA TPYAO0BOrO A0roBopa;

3) obpaboTka nepcoHanbHbIX AaHHbIX OCYLUECTBNAETCA ANA CTATUCTMYECKUX WNW MHBIX Hay4HbIX uenen npu
ycnosun 06s3aTenbHOro 06e3nn4BaHnsa NepCoHarnbHbIX AaHHbIX;

4) o6paboTka NepCcoHanbHbIX AaHHbLIX HEOOX0AUMA ANSA 3aLNTEI HU3HW, 300POBLA UNU UHBIX HNIHEHHO BAXKHbIX
WHTEpecoB paboTHUKA, ECrU NONy4eHUe ero Cornacus HeBO3IMOXHO.

3.2. Mopspok 06paboTku, Nepeaayu u XxpaHeHusi NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTHuk Opranusaumm npeaocTasnseT paboTHUKY oTaena kaapos OpraHusauun 4OCTOBEPHbLIE CBEAEHUA O
cebe. PaboTHuk oTaena kagpoe OpraHu3auwu nNpOBEPSieT [OCTOBEPHOCTL CBEAEHUH, CBepAs AaHHble,
NpefocTaBneHHbIE PaBoOTHUKOM, C UMEOLUMUCA Y paBoTHUKA JOKYMEHTaMMU.

3.0.2. B cOOTBETCTBUM CO CT. 86, rn. 14 TK Pd B uenax obecneyeHns npas u cBoOOA 4eroBeka W rpaxgaaHuHa



(¢

reHeparnbHblii aupektop OpraHusauuu (Pabotopatens) U ero npeacraeutenu npu o6paboTke nepcoHanbHbIX
[aHHbIX paBoTHNKa JOMKHEI cobrnioaaTk cneayioLyve obuie TpebosaHms:

3.2.2.1. OBpaboTka NepcoHarnbHbIX [AaHHbIX MOXET OCYLUECTBMNATLCA MCKMIOYUTENBHO B LENAX obecne4yeHus
COBMIOAEHNA 3aKOHOB M WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, COAENCTBUA paboTHUKaM B TPYAOYCTPOMCTBE,
06y4eHUn 1 NpoABMKEHUM MO cryxDe, oBecnedenns NMYHo besonacHocTH pabOTHUKOB, KOHTPONS KOMWYecTBa U
KayecTBa BbINOMHSEeMOol paboTbl M 0DecneyeHnst COXPaHHOCTH umyLyecraaZ.

3.2.2.2. MNpu onpexneneHnun oGbema U COAEPXKaHWA, o6pabaTbiBaeMbiX NepcoHanbHbIX AaHHbIx Paborogarens
[OoMmKeH pykoBoacTBoBaThCsi  KoHcTutyuuein Poccuiickon  deaepauum, TpyaosbiM  kKogekcom Poccuitckon
degepaumm 1 UHbIMK dheaepanbHbiMuY sakoHamn'Z,

3.2.2.3. pn NpUHATUM pELLEHWI, 3aTparvBaloLLX WHTEPEeCh paboTHuka, Paborozarenh He UMeeT npasa
OCHOBbLIBATLCA Ha MNEPCOHanbHbIX [JaHHbIX PaboTHMKA, MOJIYyYEHHbIX WCKMIOYNTENBHO B pesynbrare  UX
aBTOMAaTn3npoBaHHON 06paboTkK UK SNIEKTPOHHOTO nonyquvm@l.

3.2.2.4. 3awuta MEpcoHanbHbIX AaHHbIX PaboTHMKA OT HEenpasOMEpHOro WX WCNonb3oBaHWA WNK aThbl
oBecneunsaeTca PaboTomatenem 3a C4eT ero CPeACcTB B MOPsAKE, YCTAHOBNEHHOM deAeparibHbIM 3aKOHOM 191
3.2.2.5. PaBOTHUKW U UX NMPEACTaBUTENN LOMKHbI ObiTh 03HAKOMIIEHbI MO PaCMUCKy C AOKYMEHTamu OpraHusauuu,
yCTaHaBNMBaLMMKU MopsAaok 06paboTkn nepcoHanbHbLIX AaHHBIX paboTHUKOB, a Takke 06 wux npasax U
06513aHHOCTSIX B 9TOM obnacTu—.

3.2.2.6. Bo Bcex crydyasx oTkas paboTHuKa OT CBOUX NpaB Ha COXPaHEHWE U 3alLUuTy TanHbl HeneﬁCTBV\TeﬂeHM.

IV. Mepepaya U xpaHeHue
nepcoHarnbHbIX JaHHbIX

4.1. Tlpu rEPenaqe nepcoHanbHbIX AaHHbiX paboTHuka Pabotoparent [AOMKEH cobniopgaTte cnegywouue
Tpe6oBanmnst:

4.1.1. He coobLyaTb nepcoHanbHble AaHHble paboTHUKA TPeTbel CTOPOHE 6e3 NMMCLMEHHOro cornacus paboTHMKa,
33 UCKMIOYEHWEeM CrydyaeB, KOraa 910 HEOBXOAMMO B LENAX NpeaynpexaeHus yrposbl X13HU U 3A0POBbIO
pabOTHUKA, @ TaKKE B CIy4asnX, yCTaHOBIEHHbIX heaepanbHbiM 3aKOHOM.

4.1.2. He coobLyaTh NepcoHanbHble AaHHble paboTHUKA B KOMMEPYECKUX LIensx 6e3 ero NMUCbLMEHHOroO Cornacus.
O6paboTka NEepCOHarnbHbIX AaHHLIX PaBOTHUKOB B LiENAX NpOABWKEHUSI TOBAPOB, paboT, yCnyr Ha PbIHKE MYTEM
OCYLLIECTBMEHUS NPAMbIX KOHTAKTOB C MOTEHLMabHbIM norpebutenem ¢ NOMOLLbIO CPEACTB CBA3N AONYCKAETCSH
TOMLYO € 870 NNeNRANUTANKHOID COTNACUS. o

4.1.3. MpeaynpeanTb nuL, NONy4MBLUNX NEPCOHasbHbIE AaHHbIE paBOTHMKa, O TOM, YTO 3T AaHHbLIE MOTYT ObiTh
UCTIONb30BAHbLI ULLL B LIENsX, AMA KOTOPbIX OHW COOBLUEHbI, U TPeOOBaThL OT 3TUX NUL NOATBEPXKAEHWUA TOTO, 4TO
3TO npasuno cobniogeHo. fuua, nony4nsLUMe NEPCOHanbHbIE AaHHbIE paboTHuKa, 06s3aHbl cobngaTh PEXUM
CeKpeTHOCTM (KOHMAeHUManbLHOCTH). [laHHoe [lonoxeHue He pacrpoCTpaHAaeTcs Ha 0BbMeH nmepcoHarnbHbIMKU
[aHHbIMW PaBOTHUKOB B NOPSAKE, yCTAHOBMNEHHOM (heaepanbHbIMi 3aKOHaMK.

4.1.4. OcyulecTBnsTb nepegady nepcoHanbHbiX AaHHbIX paBoTHUKkoB B npeaenax OpraHu3auuu B COOTBETCTBUM C
HacToALUMUM OMNOXEHUEM.

4.1,5. Paspeluatb AOCTYN K MEPCOHanbHbIM AaHHbIM PAaGOTHUKOB TOMLKO CneynansHo ynonHOMOYEHHBIM niuam,
Npy STOM YyKa3aHHble Nuua AOMKHbI MMETb MpaBO nonyyarb TONMbKO T€ nepcoHanbHble AaHHble paboTHuMKa,
KOTOpble He0BX0ANUMbI AMNS BLINOMHEHUS KOHKPETHON (hyHKLMA.

4.1.6. He sanpawwvBaTtb MH(OPMaUWIO O COCTOAHWA 340POBbSA paboTHWKa, 3@ WCKMOYEeHWeM Tex cBeAeHUN,
KOTOpPbIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH BbIMONHEHUS paBoTHUKOM TPYAO0BON (DYHKLIMK.

4.1.7. MNepepasaTb nepcoHantHbIe AaHHble paboTHUKA NpesCcTaBUTensam paBGOTHUKOB B MOPAAKE, YCTAHOBNIEHHOM
TpyAoBbiM Kogekcom Poccuiickor denepauun, 1 orpaHu4nsarb Ity MHOPMaLMIO TONbKO TEMMW MEepPCOHAanNbHbIMUA
[laHHbIMW PaBOTHMKA, KOTOPbIE HEOBX0ANMBI ANsl BbIMONHEHNS ykasaHHbIMWA NPEACTABUTENAMM UX byHKUUN.

4.2. XpaHeH!e 1 Ncnonb3oBaH1e nepcoHanbHbIX AaHHbIX paGOTHMKOBM:

4.2.1. MepcoHanbHble AaHHble paboTHNKOB 06pabaTbiBalOTCs M XpaHATCS B OTAENE KaApOB.

4.2.2. MepcoHarnbHble AaHHble PpaboTHUKOB MOTYyT GbITb NOMyYeHbl, MPOXOAUTL AanbHenulyl 00paboTky W
nepefaBaTbCA Ha XpaHeHUe kak Ha OyMaXHbIX HOCUTENsX, Tak W B 3NEKTPOHHOM BUAE — IOKanbHOWM
KOMMbIOTEPHON CETW U KOMMbIOTEPHOI nporpamme «1C: 3apnnata u kaapbl».

4.3. TIpy NONyYeHMM NEepcoHanbHbIX AaHHbIX HE OT paboTHuKa (3a MCKNMIOYEHMEM Cry4aes, €Cru NnepcoHanbHbIe
AaHHble BbinW NPeAocTaBneHbl paboTofaTenio Ha OCHOBaHUM thejepanbHOro 3akoHa UMk ecrnv nepcoHasnbHbIe
[aHHble sBNsOTCS 06LeA0CTyNHbIMK) paboToaaTenk A0 HavYana 06paboTkn Takux NepcoHanbHbIX AaHHbIX 0653aH
npeaocTasnTb PaGoTHIUKY CREAYIOLLYIO MHKOPMALMIO:

— HanmeHoBaHue (hamunusi, UMA, OTHECTBO) U aApec onepaTopa unu ero NpeACTaBuTens,

— uenb 06paboTk1 NepcoHanbHbIX AaHHbIX ¥ €€ NPaBOBOE OCHOBAHNE;

— npeanonaraemMble Nonb30BaTENM NEPCOHANbHbLIX AaHHBIX;

— YCTaHOBMEHHbIE HACTOALMM PeaeparnbHbiM 3aKOHOM Npasa cyBbekTa nepcoHanbHbIX AaHHbIX.
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V. JocTyn K NepCOHaNbHbIM AaHHbIM Pa0OTHMKOB

5.1. MpaBo foCTyna K NepcoHanbHbIM AaHHbIM paboTHUKOB UMELOT:

— rnasHbIi Bpay OpraHunsauuu;

- 3aMeCTUTENb rnasepaya no crewpabore;

— COTPYZAHUK OTAena Kaapos;

— COTPYAHUKM Byxrantepuu;

- H6aqaanwK 9KOHOMUYECKOro oTaena (MHopmMauus 0 hakTUYECKOM MECTE NPOXMUBAHNA U KOHTAKTHbIE TENEMOHbI
pabOTHUKOB);

— COTPYAHUK cekpeTapuara (MHdopmauus 0 (akTU4ECKOM MEeCTe MNpOXNBaHMA W KOHTaKTHbIE TenedOoHbl
pabOoTHUKOB);

— PYKOBOZMTENN CTPYKTYPHBIX NOZPA3sAEneHnii no HanpasneHuio 4esTensHOCTH (40CTYN K NePCOHaMNbHbIM AaHHbIM
TOnbKO pabOTHUKOB CBOETO MOApasieneHns).

5.2. PaboTHuk OpraHu3auum UMeeT npaso:

5.2.1. MonyyaTb AOCTYN K CBOMM NEPCOHaNbHbIM [AaHHbIM UM O3HAKOMMEHWe G HWUMM, BKMOYas npaso Ha
6e3B03ME3QHOE MOMyHeHne Konuit NBoit 3anucK, CoaepXalleil NepcoHankHble 4aHHble paboTHMKa.

5.2.2. Tpe6oeatb OT Paborogatensa yTOYHEHWS, WUCKMIOYEHWA WUNU UCMPABMEHUS HEMOMHbIX, HEBEPHbIX,
yCTapeBLUMX, HEAOCTOBEPHbIX, HE3AKOHHO MOMYYEHHbIX MU HE ABMAOLIMX HeobxoaumbiMu ana Pabotogarens
epcoHanbHbIX AaHHbIX.

5.2.3. Monyyatb oT PaboToaarens

— CBEAEHUA 0 NuLax, KOTOpble MMEIOT JOCTYN K NepCOHanbHbIM AaHHBIM UK KOTOPbLIM MOXET BbITb NMPeaoCTaBneH
Takow AOCTym;

— nepeyeHb 06pabaTbiBaeMbIx NEPCOHAMNbHBIX AAHHbBIX U UCTOUHUK UX NONY4EHUA;

— cpoku 06paboTku NepcoHanbHbIX AaHHbIX, B TOM YUCNE CPOKU NX XPaHEHUS,

— CBEZIeHWA O TOM, Kakue opuauyeckue nocnefcTsusi ans cyObekra nepcoHanbHbIX AaHHbIX MOXET nosredb 3a
coBon obpaboTka ero NepcoHasnbHbIX AaHHbIX.

5.2.3. Tpebosatb u3selleHns Pabotoaarenem Bcex nuu, KOTOPbIM paHee Obinu cOObLLEHbl HEBEPHbIE UMK
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HeNnosiHbIE ~TIEpCOHaiibrbiS ~Aarnbie, 000 BOCX npolaBeReHHLN—B-—HUN—UCKNIOUEHURX, UCNDARNEHUSIX  ununuv

D OMONHEHUAX.

OG)anoBaTb B YNOMHOMOYEHHbIA OpraH no 3awurte npas CyObekTOB NepcoHanbHbIX AaHHLIX WK B cypebHom
nopsagke HenpaBOMEpHble AeicTeua unu GesnencTeus Paboronatena npu obpaboTke U 3awuTe €ro
NepCoHarnbHbIX JaHHbIX.

5.3. KonupoBaTb M AenaTb BbINUCKM MEPCOHaNbHbIX AaHHbIX PabOoTHWKa pa3peLiaeTcsi MCKIIOYNTENbHO B
cnyxeBHbIX LEeNsX C MMCbMEHHOTO pa3peLleHus Ha4anbHuka oTaena kagpos.

5.4. Mepepada MHchopMaLi TPETbEN CTOPOHE BO3MOXHA TONMBKO NPU NMCEMEHHOM COTNacui paboTHUKOB.

VI. OTBETCTBEHHOCTb
3a HapyLlUeHUe HOPM,
perynupyouux o6paboTky U 3aluTy NEPCOHanbHbIX AaHHbIX

6.1. PaboTHukn OpraHusauun, BUHOBHbIE B HapyLUEHWM HOPM, PErynupytowux nony4eHue, 06paboTky W 3aLuuTy
MepcoHarnbHbIX AaHHbIX paboTHWKa, HECYT AMCLMMIMHAPHYIO aAMMHUCTPATMBHYIO, TPaXAaHCKO-MPaBOBYO WK
YrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C (hefiepanbHbIMi 3aKOHaMM.

6.2. naeHbii Bpad OpraHuzauyun 3a HapylleHue HOpM, perynupyloLmux nony4eHne, 06paboTKy ¥ 3awuty
nepcoHanbHbIX AaHHbIX pabOTHUKA, HECET afMUHNCTPATMBHYIO OTBETCTBEHHOCTL COrNACHO CT. 5.27 v 5.39 Kopekca
06 aaMMHMCTPaTMBHBIX MpaBoHapylwenuax Poccuickon degepauuu, a Talke BO3MeLLaeT paboTHuKy yLuepb,
NPUYMHEHHBIN HEMPaBOMEPHbLIM UCNONb30BaHUEM UHGOPMALUK, coaepxalliei nepcoHarnbHble AaHHble paboTHuUKa.



